
 

 

Town of Vienna 

Temporary Sign Permit Application 

 

Permit Number: ____________________ 

                                                           (Office Use Only) 

Address: ______________________________________________________ Zoning: _____________  

Tenant Name:  _________________________________________________ 

Contact Person: ________________________________________________    

Phone Number:___________________________   Email Address:_____________________________ 

☐ Façade Sign: Dimensions: ____________________________  Total Square Feet: _______ 

☐ Freestanding Sign: Dimensions: _______________________  Total Square Feet: _______ 

☐ Other Sign: Dimensions: ______________________________ Total Square Feet: _______ 

Wording: __________________________________________________________________________ 

Location on Building or Site: _________________________________________________________ 

Length of Frontage (building or suite): _________________________________________________ 

Dates Requested: ___________________________ 

I am the Owner or have received Owner’s 

Consent for this Application (Please Check) 

 

Signature of Applicant:____________________________      Date:  ___________________________ 

 

 

Approval for Issuance of Temporary Sign Permit: 

Director of Planning & Zoning:________________________________    Date: ___________________ 

Approved Dates: _________________________________ 

Additional Remarks:__________________________________________________________________ 

 

THE TOWN OF VIENNA IS COMMITTED TO FULL COMPLIANCE WITH THE AMERICANS WITH 
DISABILITIES ACT STANDARDS.  TRANSLATION SERVICES, ASSISTANCE OR 
ACCOMMODATION REQUESTS FROM PERSONS WITH DISABILITIES ARE TO BE REQUESTED 
NOT LESS THAN 3 WORKING DAYS BEFORE THE DAY OF THE EVENT.  PLEASE CALL (703) 
255-6300 (Voice) OR TTY 711. 
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Town of Vienna 

Regulations Pertaining to Temporary Signs 

 

 

Section 18-178.A.6 of the Vienna Town Code provides some discretion to the Zoning 

Administrator relative to the issuance of 30 day permits for the display of temporary signs.  

The Intent provisions contained at Section 18-174 of the Town Code continues to guide us in 

the development of rules and regulations pertaining to temporary signs.  As a result, the 

following rules and regulations will apply: 

1. Any temporary sign to be displayed within the Town of Vienna must be authorized 

through the prior receipt of a temporary sign permit.  Each permit is valid for a 30 day 

period per calendar year.   

 

2. Permits will be issued for special one-time events only, such as grand openings, change 

of ownership or going-out-of-business notifications.  Placement is restricted to the 

building façade only with a total area not to exceed two square feet per linear footage of 

storefront fronting the principal street, nor a maximum of 120 square feet.  Special sales, 

such as anniversary sales, do not qualify under this definition. 

 

3. Town Code Section 18-178.A.10 of the Vienna Town Code prohibits the use of telephone 

numbers, web addresses etc., except in the case of ‘For Sale’ or ‘For Rent’ signs. 

 

Excerpts from the Code of the Town of Vienna, Virginia pertaining to Sign Placement: 

§ 10-5 Advertising Matter – Attaching to Poles or Trees 

It shall be unlawful for any person to tack or otherwise attach any advertising matter or other 

substance to any telephone or electric pole or any tree within Town. 

§ 10-28.1 Unlawful Use of Public Right-of-Way or Other Property 

(a) It shall be unlawful for any person, firm, association, organization or corporation to erect, 

place, maintain or cause to be placed, erected or maintained, any sign, notice or advertisement 

of any kind in or on any public right-of-way or other public property in the Town. 

(b) This section shall not be interpreted to apply to signs installed by governmental authority 

as otherwise provided by law and which signs serve a public purpose. 
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Town of Vienna 

Regulations Pertaining to Temporary Signs 

 

 

§ 18-174 Article 19, Chapter 18, Intent 

The intent of this article is to control all signs within the Town, to ensure that they are 

appropriate for their respective principle use and in keeping with the appearance of the 

affected property and surrounding environment, and to protect t the public health, safety, 

morals and general welfare.   

§ 18-178 Prohibited Signs and Sign Structures 

Moving or rotating signs and pennants, banners, streamers, etc., are prohibited.  Signs which 

involve motion or rotation of any part, or display flashing or intermittent lights are prohibited.  

Standards, banners, flags, streamers, and similar devices used for advertising purposes are 

prohibited, unless provided by the zoning administrator for not more than 30 days.  

Sponsorship banners at facilities where recreational uses occur, as defined in this chapter, may 

be permitted at the discretion of the zoning administrator for a period not to exceed 120 days.   
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